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Research Mobility Centre Rousse - statute, functions, job descriptions 
 

 
“ANGEL KANCHEV” UNIVERSITY OF ROUSSE 

 
 

 
 
 
 
 
 
 
 
 
 
 

REGULATIONS 
 

 FOR THE STRUCTURING AND ORGANIZATION 
 

OF THE CENTER FOR INTERNATIONAL RELATIONS  
 

AND MOBILITY 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ROUSSE – 2005 
 



 
CHAPTER ONE 

 
Basic principles 

 
Article 1.  The present Regulations settle the basic principles for the structuring and 
organization of the Center for International Relations and Mobility (CIRM) at the 
University of Rousse, that have not been treated by the Law of Higher Education (LHE) 
and by the Regulations for the Organization of the “Angel Kanchev” University of 
Rousse.  
Article 2. CIRM is a unit that provides services, according to the meaning of Article 
25, Paragraph 3 of the LHE. 
 Article 3. CIRM is established and will be re-organized or its activities terminated 
by means of a decision of the Academic Board. CIRM reports annually its activities to 
the Academic Board.   
 

Subject of activities 
 
Article 4. (1) The basic objective of CIRM is to organize and coordinate the 
international activities of the University in the frames of international programs, projects 
and contracts in the field of teaching, education and research and to provide high-
qualitative services to incoming and outgoing researchers, lecturing staff, administrators, 
PhD-students and students. 
 (2) CIRM has also the functions of a regional center for mobility of 
researchers and of an informational and consultative center for North Bulgaria within 
European programs for research and technological development. 
 

CHAPTER TWO 
 

Members and structure 
 
Article 5. (1) The authoritative management bodies of CIRM are its Head and the 
Consultative Expert Council for International Relations and Mobility (CECIRM). 
 (2) The Academic Board elects the Head of CIRM on a mandatory principle 
for 4 (four) years, which coincides with that of the University General Assembly and that 
of the Rector. The Head of CIRM acts as the Chairman of CECIRM. 
 (3) The Rector appoints with an Order the members of CECIRM, according to 
the written suggestion of the Head of CIRM.  
Article 6. (1) The Head of CIRM: 

1. Represents CIRM in the University management bodies and realizes the 
coordination of CIRM’s activities with the other University units; 

2. Carries out the operational management of CIRM and is responsible for the 
realization of all the tasks, required by CIRM; 

3. At the beginning of each year the Head develops and presents to the Rector the 
Plan for the activities of CIRM; 



 
4. At the beginning of each year the Head presents to the Academic Board 

information on the main tasks fulfilled by CIRM; 
5. Reports the position of CECIRM on problems of international collaboration in the 

field of science, technologies and mobility of researchers to the Council for 
Scientific and Staff Development, while on problems of international 
collaboration in the field of education, the Head reports to the Council of 
Academic Affairs of the University. 

(2) The Chief consultant of CIRM: 
1. Provides the official communication of the University Management with 

international organizations, the EC, embassies, partners etc.; 
2. Coordinates the communication of the staff members of CIRM with foreign 

partners and institutions; 
3. Carries out activities and provides services, according to Article 7. (1) from the 

present Regulations. 
 (3) The Inspector “Provision of Informational Services” of CIRM carries out 
activities and provides services, according to Article 7. (2) from the present Regulations. 
 (4) The Inspector “Mobility of Researchers” carries out activities and provides 
services, according to Article 7. (2) from the present Regulations. 
 (5) The Inspector on the SOCRATES/ERASMUS Program carries out 
activities and provides services, according to Article 7. (3) from the present Regulations.  
 

CHAPTER THREE 
 

Activities 
Article 7.  The activities of CIRM are directed towards the following basic fields: 

1. Preparation of the necessary documents for missions and fellowships abroad, 
providing services within the bilateral institutional contracts and within programs 
on a mutual exchange, providing informational assistance by the issuing entry 
visas and residence permits. 

2. Provision of informational and consulting services. 
3. Provision of services within international programs, in which the University 

participates. 
 

CHAPTER FOUR 
 

Relations with institutions and University structural units 
 
Article 8. Being a Regional Center for mobility of researchers [Article 4 (2)] CIRM 
gives information, personalized services and assistance to mobile researchers and their 
families, according to the achieved agreements. 
Article 9.  Connected with the carrying out of activities under Article 8, CIRM either 
contacts the nearest competent national or foreign institution, or contacts University 
units, as follows: 

1. Contacts and collaborates with other universities from the region, institutions, 
state, private and non-governmental organizations in Bulgaria and abroad. 

2. Acts jointly with all University faculties and structural units. 



 
 

CHAPTER FIVE 
 

Financing and material resources 
 

Article 10. The activities of CIRM are financed by: 
1. The Budget if the University of Rousse; 
2. Specific financing within international and national programs; 
3. Contributions and sponsorships; 
4. Other sources allowed by the law. 

Article 11. Purchased or material resources attained by means of a sponsorship, if 
nothing else has been agreed, become University ownership and are used by CIRM. 
 

TRANSITIONAL AND CONCLUSIVE ORDERS 
 

§1. Changes to the present Regulations are to be done, following the order of their 
acceptance and approval. 
§2. The execution of the Regulations is assigned to the Head of the Centre for 
International Relations and Mobility. 
§3. The Academic Board of the University of Rousse has approved the present 
Regulations on May 17th, 2005. 
 
 
 
 

RECTOR:  
 
(Professor Marko TODOROV) 

 
 

Translated from Bulgarian 
 
 
 
 
 
 
 



“ANGEL KANCHEV” UNIVERSITY OF ROUSSE 
CENTRE FOR INTERNATIONAL RELATIONS AND MOBILITY  

(CIRM) 
 

Approved, 
RECTOR: 
 
(Professor Marko TODOROV) 

 
DESCRIPTION OF THE BASIC FUNCTIONAL DUTIES  

of  
a part-time officer, providing services to mobile researchers 

 
І.  BASIC DUTIES 
1.  The officer provides either directly or indirectly (by contacting the nearest 
competent institution that can solve the requested assistance) detailed and up-to-date 
information and personalized services to mobile researchers and their families on the 
following questions:  

• Visas and conditions for entering the country; 
• Permits and employment opportunities; 
• Wages, duties and taxes. 

2. The officer assists for the practical integration and organization of local centers in 
the North Bulgarian Region. 
 3. The officer provides appropriate relation among the members working at regional 
level and among the organizations working on questions of interest to the regional and 
national network.  
4. The officer maintains current relations with the regional mobility centers of 
Bulgaria and with the national mobility centers of the European countries.  
 
ІІ. NECESSARY COMPETENCES OF THE POSITION 
1. He/she must know and apply: 
а) The Rules of the European Commission for mobility of researchers. 
b) The Regulations for the Structuring and Organization of the Center for International 
Relations and Mobility at the University of Rousse (Approved at the Sitting of the 
Academic Board of the University of Rousse on May 17th, 2005). 
 c) The Functional Responsibilities of the Center for International Relations and 
Mobility at the University of Rousse.  
d)  Directions for the Further Development of the International Relations of the 
University of Rousse for the period 2005 – 2007 (Approved at the Sitting of the 
Academic Board on May 17th, 2005. 
e) Abilities to work with basic computer programs and products (WORD, EXCEL, 
POWERPONT, INTERNET etc.)  
 



ІІІ. THE OFFICER WILL BE EXPECTED TO: 
1. have a higher education, professional command of the English language, computer 
literacy, and personal motivation. The knowledge of a second Western language is 
desirable. 
 2. It is desirable that he/she has a professional experience, acquired in an academic 
community or in public organizational structures.  
01.07.2005 Head of CIRM:   
Rousse, Bulgaria (Professor K. Barzev, PhD) 

Translated rom Bulgarian 
 



“ANGEL KANCHEV” UNIVERSITY OF ROUSSE 
CENTRE FOR INTERNATIONAL RELATIONS AND MOBILITY  

(CIRM) 
Approved, 
RECTOR: 
 
(Professor Marko TODOROV) 

 
DESCRIPTION OF THE BASIC FUNCTIONAL DUTIES  

of  
a part-time officer, providing services to mobile researchers 

І.  BASIC DUTIES 
1.  The officer provides either directly or indirectly (by contacting the nearest 
competent institution that can solve the requested assistance) detailed and up-to-date 
information and personalized services to mobile researchers and their families on the 
following questions:  

• Pensions, health and social insurance; 
• Accommodation; 
• System for catering and education of children; 
• Culture of the visited country; 
• Intellectual rights property. 

2. The officer organizes the publication of the web site of CIRM. He/she organizes 
the publication of up-to-date information on the national web-portal regarding vacancies 
and grants for researchers, lecturers and PhD-students in the region. 
 3. The officer prepares and maintains an up-to-date list with specific contact details 
(names, position, specialty, e-mail and postal address, tel/fax and mobile telephone for 
contacts) of researchers and PhD-students of the University of Rousse and the Region of 
North Bulgaria.  
4. The officer maintains active database for mobile researchers and PhD-students, 
both incoming and outgoing.  
ІІ. NECESSARY COMPETENCES OF THE POSITION 
1. He/she must know and apply: 
а) The Rules of the European Commission for mobility of researchers. 
b) The Regulations for the Structuring and Organization of the Center for International 
Relations and Mobility at the University of Rousse (Approved at the Sitting of the 
Academic Board of the University of Rousse on May 17th, 2005). 
 c) The Functional Responsibilities of the Center for International Relations and 
Mobility at the University of Rousse.  
d)  Directions for the Further Development of the International Relations of the 
University of Rousse for the period 2005 – 2007 (Approved at the Sitting of the 
Academic Board on May 17th, 2005. 
e) Abilities to work with basic computer programs and products (WORD, EXCEL, 
POWERPONT, INTERNET etc.)  



ІІІ. THE OFFICER WILL BE EXPECTED TO: 
1. have a higher education, professional command of the English language, computer 
literacy, and personal motivation. The knowledge of a second Western language is 
desirable. 
 2. It is desirable that he/she has a professional experience, acquired in an academic 
community or in public organizational structures.  
01.07.2006 Head of CIRM:   
Rousse, Bulgaria   (Professor K. Barzev, PhD) 

Translated rom Bulgarian 
 



 



 



 





 



 



Research Mobility Centre Varna - statute, functions, job descriptions 
 
 
 
        

Approved by the Rector of the TU-Varna 
Assoc. Prof., Ph.D., Eng. St. Barudov 

 
 
 

 
Statute 

of the organization and activity 
of the Center for International Relations and Mobility at Technical 

University of Varna, Bulgaria 
 

 

Chapter I. GENERAL PROVISIONS: 
Art. 1. This statute governs the organization and activity of the Center for International 
Relations and Mobility (CIRM) at Technical University of Varna, Bulgaria 
Art. 2. The Center is a serving section of the Technical University of Varna. 
Art. 3. The Center is created according to the international project BulRMCNet through 
contract with the European Commission as a part of the European network of mobility 
centres. 
Art. 4. The headquarter of the Centre is: 
Technical University of Varna 
Office 101 MF 
1, Studentska Str. 
9010 Varna 
BULGARIA 
Tel.: / Fax: +359 52 302 442 
E-mail: ia@tu-varna.acad.bg 
 
Chapter II. PURPOSE AND ACTIVITY 
Art. 5. The basic purpose of the Centre is to support the researchers’ mobility in the 
country and abroad and in this way to facilitate for the raising of the level of Bulgarian 
science and education. 
Art. 6. The basic purposes of the Centre are: 

1. Information, consulting and supporting the researchers, incl. the ones in unequal 
position, in their professional development and carrier planning through providing 
of reliable, detailed and current information about scientists mobility.  

2. Creation and enlarging contacts with similar centers in the country; 
3. Creation and updating the data base for the opportunities for research job in the 

region of North-East Bulgaria, country and abroad;  



4. Realization of cooperation with the centres from the European network of 
mobility centres and similar structures in other countries with the purpose of 
information exchange about the opportunities and conditions for scientific and 
research job in the different countries; 

5. Providing with information and supporting researchers and their families directly 
or referring to other competent institutions.  

6. Supporting the researchers in the establishment and maintenance of contacts with 
the institutions in which they would like to realize scientific and research job; 

7. Consulting researchers about questions connected with: 
- Visas and entry conditions; 
- Job permissions; 
- Salaries and taxes;  
- Insurances – pensions, health services, social insurance; 
- Accommodation and dwelling issues; 
- Education for their children and care for them; 
- Courses for training in Bulgarian language; 
- Culture of the country; 
- Intellectual property issues. 
 
Art. 7. The Centre realizes specific activities as follows:  

1. Takes an active part in establishing, practical integration and organization of 
local regional centres; 

2. Provides suitable connections between people working on local level and 
organizations working for the Network on regional and national level; 

3. Publishes on its web-site and on its web-gate current information about vacant 
job positions and grants for researchers, professors and PhD students in the region; 

4. Assists in all matters, concerning the researchers mobility network in the 
country and abroad. 
Art. 8. The Center realizes its activity as follows: 

a) Working in cooperation with all faculties and administration of the Technical 
university of Varna 

b) Establishing contacts and co-operation with other interested universities, 
institutions, state, private and non-governmental organizations in Bulgaria and 
abroad. 

Chapter III. ORGANIZATION AND MANAGEMENT 
Art. 9. Vice-Rector for international relations manages the Centre.  
Art. 10. The Vice-Rector is a member of the academic structure of the Technical 
university of Varna. 
Art. 11. The Vice-Rector is nominated and dismissed by the Rector.  
Art. 12. The Vice-Rector: 

1. Manages and represents the Centre; 
2. Creates and implements the policy for the development of the Centre; 
3. Realizes the operative management of the Center’s activity; 
4. Prepares annual plan for the activity of the Centre, which is approved at a 

session of the Rectors’ Council; 



5. Reports and is responsible for the activity of the Centre at the Rectors’ 
Council, the rector of the university and the coordinator for the country; 

6. Distributes the work between the experts for the realization of the activity of the 
Centre; 

7. Realizes the management and control of the work of the experts and 
specialists and of the results of their activity; 

8. Coordinates with the rector and the chief accountant of the Technical 
university of Varna all issues of financial character; 

9. Realizes other activities connected with the management of the Centre. 
Art. 13. The activity of the Centre is realized by experts. 

Art. 14. The Center is part of the academic structure of the Technical university of 
Varna. Financing sources of the Centre are: 

a) Budget of the Technical university of Varna; 

   b) Funds, received from participation in international and national projects and 
programmes; 
   c) Donations of physical and legal bodies from the country and abroad;  
    d) Incomes from its activity; 
    e) Other incomes and funding. 

Art. 15. The accounting of the Centre is realized by accountant’s department of 
Technical university of Varna.The Center realizes costs for: 

a) Staff salaries; 

b) Business trips in the country and abroad in connection with realization of the 
purposes of the Centre; 

c) Development, publishing and translation of information and reference materials; 

d) Purchase of office equipment; 

e) Organization of seminars, conferences, work meetings; 

f) Paying for office materials  for the Centre functioning; 

g) Maintenance of the office equipment. 

 

The statute is adopted by the rectors’ council № ….. at Technical University of Varna ат 
12 September 2005 and gets in force after its confirmation by the rector. 
 

 

 

     Vice-Rector IR: 

     /Assoc.Prof., PhD., Eng. H. P. Hristov/ 

   

 



T E C H N I C A L  U N I V E R S I T Y  OF  V A R N A 
______________________________________________________________________ 

CENTER FOR INTERNATIONAL RELATIONS AND MOBILITY 
(CIRM) 

 
 

Approved 
               RECTOR: 
.………..………………… 
              /Assoc. Prof., PhD Stefan BARUDOV/ 
 

JOB DESCRIPTION 
of 

Expert in International Relations and Mobility of Scientists 
 
 

I. GENERAL DUTIES 
1. Fulfils information, consulting and organizational activities and services for the 
mobile scientists and their families with regard to: 

• Visas, entry and residence regulations; 
• Work permits and opportunities; 
• Salaries, taxes and insurance; 

2. Assists the establishment and integration of the local mobility centers in North East 
Bulgaria. 
3. Keeps regular contacts and correspondence with all the rest Regional Centers for 
Mobility of Scientists in Bulgaria and with the National Centers for Mobility in Europe. 
 

II. NEEDED COMPETENCE 
The CIRM expert should know and make use of: 
1. The EC regulative documents on mobility of scientists; 
2. The Statute of the Organization and Activity of the Center for International Relations 
and Mobility (CIRM) at Technical University of Varna, Bulgaria; 
3. Basic computer software (WORD, EXCEL, INTERNET, etc.) 
 

III. REQUIREMENTS 
1. Education: higher, vocational training in English, good knowledge of computers, 
personal motivation. 
2. Professional experience gained in academic circles or in public structures is 
desirable. 
 
 
Vice-Rector IR: …………………………. 
          /Assoc. Prof., PhD Hristo P.HRISTOV/ 



T E C H N I C A L  U N I V E R S I T Y  OF  V A R N A 
______________________________________________________________________ 

CENTER FOR INTERNATIONAL RELATIONS AND MOBILITY 
(CIRM) 

 
Approved 

               RECTOR: 
.………..………………… 
              /Assoc. Prof., PhD Stefan BARUDOV/ 

 
JOB DESCRIPTION 

of 
Expert in International Relations and Mobility of Scientists 

 
 

I. GENERAL DUTIES 
1. Fulfils information, consulting and organizational activities and services for the mobile 
scientists and their families with regard to: 

• Accommodation and dwelling issues; 
• Education and cares for their children; 
• Language courses; 
• Culture of the receiving country; 
• Intelectual property issues. 

2. Publishes on its CIRM-site within the web-site of the Technical University of Varna and 
on the National web-gate current information about scholarships and vacant job positions 
for scientists, lecturers and PhD students in the region of North East Bulgaria. 
3. Establishing and maintaining a data base of scientists and PhD students from TU-Varna 
and the North East region. 
4. Maintaining current data base of the incoming and outcoming mobile scientists and PhD 
students. 
 

II. NEEDED COMPETENCE 
The CIRM expert should know and make use of: 
1. The EC regulative documents on mobility of scientists; 
2. The Statute of the Organization and Activity of the Center for International Relations 
and Mobility (CIRM) at Technical University of Varna, Bulgaria; 
3. Basic computer software (WORD, EXCEL, INTERNET, etc.) 
 

III. REQUIREMENTS 
1. Education: higher, vocational training in English, good knowledge of computers, 
personal motivation. 
2. Professional experience gained in academic circles or in public structures is desirable. 
 
Vice-Rector IR: …………………………. 
          /Assoc. Prof., PhD Hristo P.HRISTOV/ 



 
 



 



 



 



 



Research Mobility Centre Stara Zagora - statute, functions, job descriptions 
 

                                                      Statute 
                      Of the Regional Research Mobility Center 
 
      With a main office in the town of Stara Zagora, № 9 “Armeiska”, DIQT, tel. 633024, 
tel /fax 042/630102 
 
      Article 1. The Regional Research Mobility Center in the town of Stara Zagora 
(RRMC – Stara Zagora) is a section of Trakia University – Stara Zagora. The Regional 
Center is founded after a MES choice, on the basis of a competition and an ensuing 
contract № BOE – 3-05/ 2004. 
      Article 2. RRMC – Stara Zagora is founded as the result of carrying out the project 
BulRCMNet for forming the Bulgarian Network of Research Mobility Centers to perform 
the role of a regional executive and and coordinating section in the Network.  
      Article 3. RRMC – Stara Zagora has the following main objectives: 
1. To provide reliable, detailed and topical information of the mobility of researchers; 
2. To exchange information with members of the European and Bulgarian Net of RMC 

in Bulgaria, in particular within the Southern Central Region; 
3. To provide information and cooperation of the mobile researchers and their families 

directly or through relegation to other competent institutions; personalized services 
and cooperation of the mobile researchers and their families on the following issues: 

 Visas and conditions of entering the country; 
 Permissions and opportunities for work; 
 Salaries and taxes; 
 Pension rights, health care and social assurances; 
 Accommodation  
 System of care and education of children; 
 Courses of language Education; 
 Culture of the host country; 
 Rights on the intellectual property. 

        Article 4. RRMC – Stara Zagora also performs specific roles, which include: 
1. It cooperates actively for establishing, practical integration and 

organization of local centers in the region; 
2. It provides an adequate contact between those working on a local 

level and organizations working for the Network of Regional and 
National Level; 

3. It offers topical information for unoccupied jobs and scholarships 
for researchers, teachers and PHD students in the region in its 
own WEB page and WEB portal; 

4. It coordinates on all problems related to the Network of Research 
Mobility Centers both in the country and out of it.  

        Article 5. RRMC – Stara Zagora does its duties by: 
a) Working together with the NRMC and the other Regional 

centers in the country; 



b) Establishing contacts and cooperation with universities, 
institutions, state, private and non-government 
organizations that show some interest, in the region, 
Bulgaria and abroad.  

        Article 6. RRMC – Stara Zagora is managed by a managing director who is the head 
of the project.  
        Article 7. The chief manager of RRMC – Stara Zagora: 

a) constitutes and organizes the activities of RRMC – Stara Zagora, gives out the 
obligations among the staff and receives the result of their work; 

b) distributes the resources given to RRMC – Stara Zagora and he is responsible for 
the expediency of their use; 

c) represents RRMC – Stara Zagora before NRMC and other institutions. 
  Article 8. The staff of RRMC – Stara Zagora consists of a chief manager, experts 
and technicians being employed on civil contracts for performing the project 
BulRMCNet. 
  Article 9. RRMC – Stara Zagora is self-financed. Its income is formed by: 

a) Result-oriented financing of RCMS – Stara Zagora in international and 
national programs; 

b) Donations and sponsorship; 
c) Other legal sources. 

 Article 10. The financial and accounting service of RCMS – Stara Zagora is 
performed by the FAS of DIQT. The resources are used for: 

a) salaries of the staff of RRMC – Stara Zagora; 
b) business trips in the country and abroad that are related to the performance of 

the duties of  RRMC - Stara Zagora; 
c) working out, publishing and translation of information and reference 

materials; 
d) maintenance of office equipment and machinery; 
e) arrangement of outer activities – seminars, conferences, business 

appointments; 
f) payment of consumables necessary for the functioning of the center; 
g) maintenance of the material base of the Center.  

      Article 11. The tangible assets, if nothing else is contracted, are property of the 
University and are used by RRMC – Stara Zagora. 
 
This statute is accepted by the Academic council of Trakia University – Stara Zagora on 
22.06.2005/ Record №.16 /22.06.2005. 
 
 
      Director: 
      /assoc.prof.G.Kozhuharova/ 
 



JOB DESCRIPTION 
 
1.  BASIC INFORMATION 

  
Regional center for mobility of scientists, Trakia University - Department for 
Information and In-Service Teachers Training, Stara Zagora 
Position: “Director” 

 
2. PLACE OF THE POSITION IN SUBORDINATIONAL STRUCTURE OF 

UNIVERSITY 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3. MAIN PURPOSE OF THE POSITION 
 

Management, control and representation of the Center. 
 
4. OFFICIAL OBLIGATIONS 
 
4.1. Creates the strategy for the development of the Center and organises its work in 

accordance with the main objectives and tasks of RMC included in its Statute; 
4.2.  Insures the conceptual and operative management of the activity connected with the 

work of the Center; 
4.3.  Controls the activity of the Center and reports about its results before the Council of 

the Department;  
4.4. Prepares annual plan for the activity of the Center and represents all the necessary 

documents for the approval before the project coordinator of the country; 
4.5. Distributes the specific tasks among the personnel and the experts and controls their 

realization; 
4.6.   Coordinates the total activity of the experts and the personal and approves the 

results of their work; 
4.7.  Insures the precise control of available resources and decides together with chief 

account of Department the financial issues connected with distribution and usage of 
resources; 

4.8.   Realizes other objectives and tasks connected with the management of the Center. 
 

 

Director 

Expert 

Technical 
secretary 



5.  RESPONSIBILITIES, CONNECTED WITH THE ORGANIZATIONAL AND 
TECHNICAL  PRINCIPALS, USAGE  AND CONTROLS OF RESOURCES, 
MANAGEMENT OF PERSONNEL. 

 
А)Responsibilities for the total recourses of the Center: preservation, conservation 
and respective usage of the computer and office equipment.  
 
B) Responsibilities for personnel management: control of the activities realized by 
the personnel of the Center, responsibility for the selection, training and motivation 
of the personnel. 

 
 
 
6. CONTACTS AND REPRESENTATIVE FUNCTIONS 
 

А) Contacts with the different structures in Trakia university: departments, colleges 
and etc. 
 
B) Contacts with institutions and organizations out of Trakia university: Ministry of 
education and science, regional mobility centers in Rousse, Varna, Sophia, 
coordinator of BulRMCNet project, mobility centers from other countries, 
education, research and scientific institutions and other institutions, connected with 
the Center’s activity. 

 
7.  REQUIREMENTS ABOUT SKILLS AND COMPETENCES  
 

а) Requirements about stage and kind of education: higher education 
 

b) Requirements about additional qualification 
- Computer skills  
- English, other languages 

 
c) Requirements about personal skills: 

-  Management skills 
- Good communication, organizational and presentation skills 
- Ability for planning, organization and control of its own work and the work 

of ones subordinates 
- Good social skills and ability to work in team 
- Ability for critical analysis of information, synthesis and representation of the 

results 
- Ability for practical implementation of the ideas 
- Ability for implementation of innovative solutions of the problems in the 

frames of the existing instructions and procedures 
- Devotion to the job and ability for successful work under pressure 
- Ambition for success and desire for development of one’s own skills, 

competences and career and one’s subordinates potential 
- Ability to overcome conflicts 



 
JOB DESCRIPTION 

 
1.   BASIC INFORMATION 

  
Regional center for mobility of scientists, Trakia University - Department for 
Information and In-Service Teachers Training, Stara Zagora 
Position: “Expert” 

 
2. PLACE OF THE POSITION IN SUBORDINATIONAL STRUCTURE OF 

UNIVERSITY  
 
 
 
 
 
 
 
3. MAIN PURPOSE OF THE POSITION 
 

Organizational and technical insurance of the activity of the Center. 
 
4. OFFICIAL OBLIGATIONS 
 
4.1.  Realises the fulfillment and implementation of the tasks, entrusted by the Director 

of the Center; 
4.2. Creates and maintains data bases about the opportunities for research job in the 

region of South-Central Bulgaria; 
4.3. Organizes technical and methodological support of the activity of the Center; 
4.3.   Takes assistance to the researchers in their contacts with the different institutions 

and organizations, where they would like to realize their science and research 
activity; 

4.4.  Provides the researchers with all the necessary information related to visa and entry 
conditions, work permissions, taxes, pension rights, healthcare and social 
insurance, accommodation and cultural attendance to them and their families and 
etc; 

4.5.   Organizes the promotion and dissemination  of all documents and materials, 
connected with the activity of the Center; 

4.6.   Realizes other tasks, connected with the functions of the Center; 
    
5.  RESPONSIBILITIES, CONNECTED WITH THE ORGANIZATIONAL AND 
TECHNICAL  PRINCIPALS, USAGE  AND CONTROLS OF RESOURCES  

Responsibility for the total recourses of the Center: preservation, conservation and 
respective usage of the computer and office equipment.  
 
 

 

Director 

Еxpert Technical 
secretary 



6. CONTACTS AND REPRESENTATIVE FUNCTIONS 
 

А) Contacts with the different structures in Trakia university: departments, colleges 
and etc. 
 
B) Contacts with institutions and organizations out of Trakia university: Ministry of 
education and science, regional mobility centers in Rousse, Varna, Sophia, 
coordinator of BulRMCNet project, mobility centers from other countries, 
education, research and scientific institutions and other institutions, connected with 
the Center’s activity. 

 
7.   REQUIREMENTS ABOUT SKILLS AND COMPETENCES  
 
 

а) Requirements about stage and kind of education: higher education 
 
b) Requirements about additional qualification: 

- Computer skills  
- English, other languages 

 
c) Requirements about personal skills: 

- Good communication and presentation skills 
- Ability for planning, theoretical and technical preparation of work  
- Good social skills and ability to work in team 
- Ability for critical analysis of information, synthesis and representation of the 

results 
- Ability for practical implementation of the ideas 
- Ability for implementation of innovative solutions of the problems in the 

process of work  
- Devotion to the job and ability for successful work under pressure 
- Ambition for success and desire for development of one’s own skills and 

competences  
- Ability to overcome conflicts 

 
     
 



JOB DESCRIPTION 
 
1.  BASIC INFORMATION 

  
Regional center for mobility of scientists, Trakia University - Department for 
Information and In-Service Teachers Training, Stara Zagora 
Position: “Technical Secretary” 

 
2. PLACE OF THE POSITION IN SUBORDINATIONAL STRUCTURE OF 

UNIVERCITY 
 
 
 
 
 
 
 
3. MAIN PURPOSE OF THE POSITION 
 

Operative and technical support of the activity of the Director and the Center. 
 
4. OFFICIAL OBLIGATIONS 
 
4.1.   Realizes the fulfillment and implementation of the tasks, entrusted by the Director 
of the Center; 
4.2.   Organizes the meetings of the Department council; 
4.3.   Keeps records from the meetings of the Department council  and maintains the 
archive of the Center; 
4.4    Prepares and organizes the correspondence of the Center; 
4.5.   Organizes technical and methodological support of the activity of the Center; 
4.6.   Takes assistance to the researchers in their contacts with the different institutions 
and organizations, where they would like to realize their science and research activity; 
4.7.  Provides the researchers with all the necessary information related to visa and entry 
conditions, work permissions, taxes, pension rights, healthcare and social insurance, 
accommodation and cultural attendance to them and their families and etc; 
4.8.  Organizes the promotion and dissemination  of all documents and materials, 
connected with the activity of the Center; 
4.9.   Realizes other tasks, connected with the functions of the Center; 
  
 
5. RESPONSIBILITIES, CONNECTED WITH THE ORGANIZATIONAL AND 

TECHNICAL  PRINCIPALS, USAGE  AND CONTROLS OF RESOURCES   
 
 
Responsibility for the total recourses of the Center: preservation, conservation and 
respective usage of the computer and office equipment.  

 

Director 

Secretary 



6. CONTACTS AND REPRESENTATIVE FUNCTIONS 
 

А)  Contacts with the different structures in Trakia university: departments, colleges 
and etc. 
 
B) Contacts with institutions and organizations out of Trakia university: Ministry of 
education and science, regional mobility centers in Rousse, Varna, Sophia, 
coordinator of BulRMCNet project, mobility centers from other countries, 
education, research and scientific institutions and other institutions, connected with 
the Center’s activity. 

 
 
7. REQUIREMENTS ABOUT SKILLS AND COMPETENCES  
 
 

а) Requirements about stage and kind of education: higher education 
 
b) Requirements about additional qualification: 

- Computer skills  
- English, other languages 

 
c) Requirements about personal skills: 

- Good communication and presentation skills 
- Ability for planning, theoretical and technical preparation of work  
- Good social skills and ability to work in team 
- Ability for critical analysis of information, synthesis and representation of the 

results 
- Ability for practical implementation of the ideas 
- Ability for implementation of innovative solutions of the problems in the 

process of work  
- Devotion to the job and ability for successful work under pressure 
- Ambition for success and desire for development of one’s own skills and 

competences  
- Ability to overcome conflicts 

 
 



 



 



Research Mobility Centre Sofia - statute, functions, job descriptions 
 

Statute 
of the organization and activity 

of the Regional center for mobility of scientists, 
University of national and world economy, Sofia 

 
Chapter I. GENERAL PROVISIONS  
Art. 1. This statute governs the basic status of the organization and activity of the 
Regional Center for mobility of scientists, University of national and world economy 
(UNWE) - Sofia, called shortly Center.  
Art. 2. The Center is created according to the international project BulRMCNet through 
contract with the European Commission №MOBI-CT-2004-510971 as a part of the 
European network of mobility centers. 
Art. 3. The Center is a serving section of UNWE according to art.25, 3 of the Law for 
higher education of the Republic of Bulgaria and art.16, 4 of the Statute for the activity of 
UNWE. 
Art. 4. The headquarters of the Center is Sofia, Studentski grad – UNWE. 
Art. 5. The Center is created for indefinite period. 

 
Chapter II. PURPOSE AND ACTIVITY 
Art. 6. (1) The basic purpose of the Center is to assist for the creation of European 
research area by facilitation and encouraging of the mobility of scientists and researchers 
between different universities and other institutions in the country and abroad, in which 
scientific and research activity is realized. 

(2) The basic purposes of the Center are:  
1.to inform, consult and support the researchers, incl. the ones  in unequal 

position, in their professional development and carrier planning through increasing of 
their opportunities for realization of scientific and research job in different research 
institutions; 

2.to develop and broaden cooperation with other similar centers in the country 
and abroad; 

3.to support the researchers’ mobility in the country and abroad and in this way 
to facilitate for the raising of the level of Bulgarian science and education. 
 
Art. 7.  The Center has for activity subject:  

1. creation and updating of data base for the opportunities for research job in the 
region of South-West Bulgaria;  

2. realization of cooperation with the centers for North-West, North-East and 
South-East Bulgaria and the coordinator for the country and information exchange about 
the opportunities for  research job in Bulgaria; 

3. realization of cooperation with the centers from the European network of 
mobility centers and similar structures in other countries with the purpose of information 
exchange about the opportunities and conditions for scientific and research job in the 
different countries; 

4. supporting the researchers in the establishment of contacts with the 
institutions in which they would like to realize scientific and research job; 



5. supporting the researchers in the establishment of contacts with the 
institutions, which have responsibilities in the sphere of accommodation and the daily 
and culture service for them and their families; 

6. and other activities, which contribute to the realization of the purposes of the 
Center and more effective utilization of its resources. 
Art. 8. The Center can establish independently connections and realize joint activity with 
Bulgarian and foreign legal and physical entities in the sphere of its activity subject, 
according to the active legislation of Republic of Bulgaria and the Statute for the activity 
of UNWE. 
Art. 9. (1) The activities of the Center are organized in the following directions: 
information one, consultant one and organization one.  

(2) The information activity includes: 
1. work with the researchers, incl. the ones of unequal position through:  

а. presentation of current information about different programmes and 
opportunities for research job; 

b. maintenance of page of the Center in the web-site of the university; 
c. presentation of information through materials about the Center; 

2. maintenance of connections with other similar centers in the country and 
abroad through: 

а. presentation of information about the proposed opportunities and 
conditions for scientific and research job in the region of South-West Bulgaria and 
receiving information about the opportunities, proposed by the institutions, presented by 
these centers; 

b. granting of opportunities for participation of these centers in the 
organized by the Center measures and actions and presentation of their activity, as well as 
participation of the Center in their actions with the purpose to present its activity; 

3.  maintenance of connections with scientific and research institutions 
through: 

а. their informing about the current activity of the Center; 
b. presentation of information through materials about the Center; 

(3) The consultant activity includes: 
1. consulting the researchers in the realization and maintenance of contacts 

with the  accepting institutions; 
2. consulting the researchers about questions connected with visas and entry 

conditions, job permissions, salaries, taxes and insurances, accommodation and dwelling 
issues, education for their children and care for them, courses for training in Bulgarian, 
culture of the country and intellectual property issues; 

3. consulting the researchers in the realization and maintenance of their 
contacts with institutions with activity in the mentioned fileds; 

(4) The organization activity includes: 
1. organization of actions for presentation of the Center’s activity in front of 

science and research institutions, researchers and the common public; 
2. participation in the organization of actions for presentation of the activity of 

the European network of mobility centers; 
3. realization of active support for the practical integration  and organization 

of local centers in the region of South-West Bulgaria; 



4. organization of training for representatives of the local centers and 
scientific institutions about the mobility system in the region of South-West Bulgaria; 

5. organization and participation in the organization of information measures 
about issues of the intersectorial mobility; 

6. establishment and development of connections and cooperation with 
science and research institutions, similar centers and institutions with activity subject, 
connected with the one realized by the Center – both in the country and abroad; 

7. maintenance of connections with researchers, who have used the services 
of the Center and organization of their participation in activities and measures for the 
presentation of the Center; 

8. active participation in the activity of the Bulgarian network of centers for 
mobility of scientists. 

(5) The Center can realize this activities together with the Center for intellectual 
property in UNWE too, when the purposes and activity subjects of the two centers 
necessitate this.   

 
Chapter III. ORGANIZATION AND MANAGEMENT 
Art. 10. The management bodies of the Center are the Director and the Consultative 
council.  
Art. 11. (1) The Director is a member of the academic structure of UNWE. 

(2) The Director is nominated and dismissed by the Rector of UNWE after a 
ballot.  

(3) The Director does not receive salary for ones activity. 
(4)  The Director: 

1. manages and represents the Center; 
2. creates and implements the policy for the development of the Center; 
3. realizes the operative management of the Center’s activity; 
4. prepares annual plan for the activity of the Center, which is approved at a 

session of the Consultative council; 
5. reports and is responsible for the activity of the Center at the Consultative 

council, the rector of the university and the coordinator for the country ; 
6. distributes the work between the experts and the specialists for the 

realization of the activity of the Center; 
7. realizes the management and control of the work of the experts and 

specialists and of the results of their activity; 
8. coordinates with the rector and the chief accountant of UNWE all issues 

of financial character; 
9. realizes other activities connected with the management of the Center. 

Art. 12. (1) The Consultative council consists of 5 members, incl.: chairman – the 
Director of the Center, the secretary of the center and three members – representatives of 
UNWE. 

(2) The membership in the Consultative council can be renewed periodically, 
incl. with the attraction of specialists from other organizations according to the priority of 
the realized activities. 

(3) The Consultative council: 
1. determines the strategic directions of the activity and of the development of 

the Center; 



2. adopts the plan for the activity of the Center; 
3. takes decisions for organization and realization of common actions with 

other regional mobility centers; 
4. takes decisions for organization and realization of common actions with the 

coordinator for the country; 
5. takes decisions for organization and realization of common actions with 

foreign mobility centers; 
6. takes decisions for organization and realization of common actions with 

educational and scientific organizations and other institutions with similar activity; 
7. supports the Director with proposals and recommendations. 

(4) The meetings of the Consultative council are summoned and chaired by the 
Director. 

(5) The Consultative council takes decisions with ordinary majority with open 
vote. 

(6) With a proposal of the Director of the Center and in case of necessity in the 
meetings of the Consultative council can take part with consulting vote distinguished 
experts in the field of mobility from the country and abroad. 
Art. 13. (1) The secretary of the Center: 

1. supports the activity of the Director; 
2. organizes the meetings of the Consultative council; 
3. organizes the development of data base, connected with the activity of the 

Center; 
4. keeps records from the meetings of the Consultative council; 
5. is responsible for the correspondence of the Center; 
6. realizes other activities, necessary for the achievement of the purposes of 

the Center. 
Art.14. (1) The activity of the Center is realized by experts, who implement the 
necessary from the point of view of the purposes of the Center actions with information, 
consultant and organization character. 

(2) The experts realize their activity on the base and in accordance with the job 
description in Appendix one. 

(3) Students and specialists working in the field of mobility of scientists and 
their professional development may be attracted for the realization of the activities of the 
Center. 
Chapter IV. PROPERTY AND FINANCE 
Art. 15. (1) The Center practices rights for utilization of personal and immovable 
property, other property and obligation rights, intellectual property rights, according to 
the current legislation of Republic of Bulgaria and the Statute for the activity of UNWE. 

(2) For the realization of its activity the Center uses the material and technical 
base and information resources of UNWE and Center for intellectual property according 
to the settled order. 

(3) UNWE grants the Center the necessary premises, which will be used for its 
normal functioning and supports its activity through  granting of phone and Internet 
connection and covering of the costs for electricity, water supply, heating, without the 
costs for phone, fax and post services. 

(4) The adopted by international projects equipment and specialized scientific 
literature are registered as a property of UNWE according the settled order. 



(5) The Center can grant financial and material resources to UNWE, when the 
financing party permits such a transfer. 
Art. 16.  (1) Financing sources of the Center are: 

1. funds, received from participation in international and national projects and 
programmes; 

2. donations of physical and legal bodies from the country and abroad and of the 
government and the municipalities; 

3. incomes from its activity;  
4. other incomes and funding. 

(2) The Center realizes costs for: 
1. gaining of information; 
2. organization of promotion activities; 
3. participation in enterprises connected with its activity in the country and 

abroad; 
4. maintenance of contacts at national and international level; 
5. printing of advertising and other literature; 
6. current maintenance and management of its activity; 
7. fees and insurances; 
8. other costs connected with the activity according to this statute. 

(3) The Center does not have separate budget and accounting.  
(4) The accounting of the Center is realized by department “Finance and human 

resources” of UNWE. 
(5) The Center has parcels in the leva and currency accounts of UNWE. 
(6) The funds in these parcels are managed by the Director of the Center in 

coordination with the director of department “Finance and human resources” of the 
university. 

(7) In the cases of external financing the spending of the funds is realized 
according to the requirements of the donor and under the control of the rector and the 
chief accountant. 
Art. 17. The fees of the experts, specialists and the others, engaged with the activity of 
the Center, are determined with a contract. 
 
TRANSITIONAL AND FINAL PROVISIONS 
§ 1.  The services of the Center can be used by researchers of UNWE and other science 
and research institutions in the country and abroad. 
§ 2. The current statute is developed according to the Law of higher education and the 
statute for the activity of UNWE and the Agreement for creation of Regional center for 
mobility in Sofia. 
§ 3. The statute is adopted by the council of rectors № 22 at UNWE ат 21 June 2005 and 
gets in force after its confirmation by the rector. 
 
 



 
JOB DESCRIPTION 

 
1.  BASIC INFORMATION 

  
Regional center for mobility of scientists, University of national and world 
economy, Sofia 
Position: “Director” 

 
2. PLACE OF THE POSITION IN UNWE (SUBORDINATION) 
 
 
 
 
 
 
 
3. MAIN PURPOSE OF THE POSITION 
 

Management and representation of the Center. 
 
4. DIRECT OBLIGATIONS 
 
4.1.   Creates and implements the policy for the development of the Center; 
4.2.   Realizes the operative management of the Center’s activity; 
4.3.   Prepares annual plan for the activity of the Center, which is approved at a session of 

the Consultative council; 
4.4.  Reports and is responsible for the activity of the Center at the Consultative council, 

the rector of the university and the coordinator for the country ; 
4.5.  Distributes the work between the experts and the specialists for the realization of the 

activity of the Center; 
4.6.  Realizes the management and control of the work of the experts and specialists and 

of the results of their activity; 
4.7.  Coordinates with the rector and the chief accountant of UNWE all issues of financial 

character; 
4.8.   Realizes other activities connected with the management of the Center. 
 
5.  RESPONSIBILITIES, CONNECTED WITH THE ORGANIZATION OF THE 
WORK, PERSONNEL MANAGEMENT AND RESOURCES 

 
А)Responsibilities for resources (computer and office equipment): Responsibility 
for preservation and conservation of the computer and office equipment of the 
Center.  
 
B) Responsibilities for personnel management: responsibility for the selection, 
training, periodical evaluation and motivation of the personnel, the allocation and 
control of the activities realized by the personnel of the Center. 

Rector 

Director 



6. CONTACTS AND REPRESENTATIVE FUNCTIONS 
 

А) Contacts with structures and positions in UNWE: Department “Finance and 
human resources”, Department “Science”, Department “Hostel and canteen”, etc. 
 
B) Contacts with institutions and organizations out of UNWE: Ministry of 
education and science, regional mobility centers for South-East, Noth-East, North-
West Bulgaria, project coordinator for the country, mobility centers from other 
countries, education, research and scientific institutions and other institutions, 
connected with the Center’s activity. 

 
7.  KNOWLEDGE AND EXPERIENCE, SKILLS AND COMPETENCES  
 

а) Requirements about stage and kind of education: higher education 
 

b) Requirements about additional qualification 
- Computer skills (Microsoft Office, Internet / Intranet, etc.) 
- English 

 
c) Requirements about personal skills: 

-  Management skills 
- Ability for planning, organization and control of its own work and the work 

of ones subordinates 
- Good communication skills 
- Ability for analysis of information, synthesis and representation of the results 
- Ability for practical implementation of the ideas 
- Ability for implementation of innovative solutions of the problems in the 

frames of the existing instructions and procedures 
- Devotion to the job and ability for successful work under pressure 
- Ambition for success and desire for development of one’s own and one’s 

subordinates potential 
- Ability to overcome conflicts 

 
 
 
     
 
 
 



 
JOB DESCRIPTION 

 
1.   BASIC INFORMATION 

  
Regional center for mobility of scientists, University of national and world 
economy, Sofia      
Position: “Expert” 

 
2. PLACE OF THE POSITION IN UNWE (SUBORDINATION) 
 
 
 
 
 
 
 
3. MAIN PURPOSE OF THE POSITION 
 

Organizational and technical insurance of the activity of the Center. 
 
4. DIRECT OBLIGATIONS 
 
4.1. Insures punctual and competent realization of the tasks, entrusted by the Director of 
the Center; 
4.2. Creates and maintains data bases about the opportunities for research job in the 
region of South-West Bulgaria; 
4.3.  Supports the researchers in the establishment of contacts with the institutions, in 
which they would like to realize science and research activity; 
4.4. Supports the researchers in the establishment of contacts with the institutions, which 
have responsibilities connected with their accommodation, and the public and cultural 
attendance to them and their families ; 
4.5.  Organizes the promotion, informative, educational and other activities of the Center; 
4.6.  Realizes other tasks, connected with the functions of the Center; 
4.7.  Keeps the labour and technological discipline. 
 
5.  RESPONSIBILITIES, CONNECTED WITH THE MANAGEMENT OF 
RESOURCES 

 
Responsibility for preservation and conservation of the computer and office 
equipment of the Center.  

 
 
6. CONTACTS AND REPRESENTATIVE FUNCTIONS 
 

А) Contacts with structures and positions in UNWE: Department “Finance and 
human resources”, Department “Science”, Department “Hostel and canteen”, etc. 

Director 

Еxpert 



 
B) Contacts with institutions and organizations out of UNWE: Ministry of 
education and science, regional mobility centers for South-East, Noth-East, North-
West Bulgaria, project coordinator for the country, mobility centers from other 
countries, education, research and scientific institutions and other institutions, 
connected with the Center’s activity. 

 
7.  KNOWLEDGE AND EXPERIENCE, SKILLS AND COMPETENCES  
 

а) Requirements about stage and kind of education: higher education 
 
b) Requirements about additional qualification: 

- Computer skills (Microsoft Office, Internet / Intranet, etc.) 
- English 

 
c) Requirements about personal skills: 

- Ability for planning, organization and control of its own work 
- Good communication skills 
- Ability for analysis of information, synthesis and representation of the results 
- Ability for practical implementation of the ideas 
- Ability for implementation of innovative solutions of the problems in the 

frames of the existing instructions and procedures 
- Devotion to the job and ability for successful work under pressure 
- Ambition for success and desire for development of ones own potential 
- Ability to overcome conflicts 

 
     
 



 
JOB DESCRIPTION 

 
1.  BASIC INFORMATION 

  
Regional center for mobility of scientists, University of national and world 
economy, Sofia      
Position: “Secretary” 

 
2. PLACE OF THE POSITION IN UNWE (SUBORDINATION) 
 
 
 
 
 
 
 
3. MAIN PURPOSE OF THE POSITION 
 

Operative support of the activity of the Director. 
 
4. DIRECT OBLIGATIONS 
 
4.1.   Insures punctual and competent realization of the tasks, entrusted by the Director of 

the Center; 
4.2.   Organizes the meetings of the Consultative council; 
4.3.   Keeps records from the meetings of the Consultative council  and maintains the 

archive of the Center; 
4.4.   Creates the data bases, necessary for the normal realization of the Center’s activity; 
4.5.   Is responsible for the correspondence of the Center; 
4.6.   Supports the researchers in the establishment of contacts with the institutions, in 

which they would like to realize science and research activity; 
4.7.   Supports the researchers in the establishment of contacts with the institutions, 

which have responsibilities connected with their accommodation, and the public 
and cultural attendance to them and their families; 

4.8.   Organizes the promotion, informative, educational and other activities of the 
Center; 
4.9.    Realizes other tasks, connected with the functions of the Center; 
4.10. Keeps the labour and technological discipline. 
 
 
5.  RESPONSIBILITIES, CONNECTED WITH THE MANAGEMENT OF 
RESOURCES 

 
Responsibility for preservation and conservation of the computer and office 
equipment of the Center.  

 

Director 

Secretary 



6. CONTACTS AND REPRESENTATIVE FUNCTIONS 
 
А)  Contacts with structures and positions in UNWE: Department “Finance and human 

resources”, Department “Science”, Department “Hostel and canteen”, etc. 
 
B)   Contacts with institutions and organizations out of UNWE: Ministry of education 

and science, regional mobility centers for South-East, Noth-East, North-West 
Bulgaria, project coordinator for the country, mobility centers from other countries, 
education, research and scientific institutions and other institutions, connected with 
the Center’s activity. 

 
7.  KNOWLEDGE AND EXPERIENCE, SKILLS AND COMPETENCES  
 
а) Requirements about stage and kind of education: higher education 
 
b) Requirements about additional qualification: 

- Computer skills (Microsoft Office, Internet / Intranet, etc.) 
- English 

 
c) Requirements about personal skills: 

- Ability for planning, organization and control of team work???? 
- Good communication skills 
- Ability for analysis of information, synthesis and representation of the results 
- Ability for practical implementation of the ideas 
- Ability for implementation of innovative solutions of the problems in the frames 

of the existing instructions and procedures 
- Devotion to the job and ability for successful work under pressure 
- Ambition for success and desire for development of ones own potential 
- Ability to overcome conflicts 

 



 



 



 



 



 



 



 



 


